[Date]
[Lawyer's name]
[Firm name]
[Firm address]
Re: [Your name], injury claim from [date]; [case caption and number, if filed]
Dear [Lawyer's name]:
I have decided to end your representation of me, and this letter makes that effective now. I appreciate your time on my case.
[New firm name] at [address], [phone], [email] will represent me going forward. Please forward my full client file to them, including medical records and bills, photos, letters and emails with insurers, and any court papers and discovery.
Please stop all work on the matter and do not communicate with any insurer or other party for me. Please put any lien or claim for fees and costs in writing and send it to [New firm name].
If a lawsuit is pending, [New firm name] will send you a Notice of Withdrawal and Substitution under Civil Rule 71. Please sign it and send it back so it can be filed.
Regards,
[Your name]
[Your phone and email]




