[Date]
[Lawyer's name]
[Firm name]
[Firm address]
Re: [Your name], accident of [date]; [cause number and court, if suit is filed]
Dear [Lawyer's name]:
Please accept this letter as notice that I am terminating your representation of me, effective today.
My new attorneys are [New firm name], [address], [phone], [email]. Please send them my entire file, including all records, bills, photographs, insurance correspondence and any court filings. I understand the file belongs to me, and I ask that it be delivered within [7] days.
From today on, please do not take any action on my claim or speak with any insurer, adjuster or opposing party about it. Any request for fees or reimbursement of expenses should be sent in writing to [New firm name].
If my case is in court, [New firm name] will send you a motion to substitute counsel under Texas Rule of Civil Procedure 10. Please sign and return your agreement to it so the court can enter the order without delay.
Thank you,
[Your name]
[Your phone and email]




