[Date]
[Lawyer's name]
[Firm name]
[Firm address]
Re: My injury claim, date of accident [date]; [case name and number, if a lawsuit is filed]
Dear [Lawyer's name]:
I am ending your representation of me in this matter, effective immediately. Thank you for the work you have done.
I have hired [New firm name], [address], [phone], [email] to represent me. Under California Rule of Professional Conduct 1.16(e)(1), please release my complete file to them, including medical records and bills, photos, correspondence with insurers, any demand package and, if a lawsuit is filed, all pleadings, discovery and deposition transcripts.
Please take no further action on my case and do not contact any insurance company or other party on my behalf. If you believe you are owed fees or costs, please send that claim in writing to [New firm name].
If a lawsuit has been filed, please sign the Substitution of Attorney (form MC-050) that [New firm name] sends you and return it promptly.
Sincerely,
[Your name]
[Your phone and email]




